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The following diagram provides a summary of statutory timescales and Education Health Care planning 
process. 

Assessment co-ordinator meets with family or young person to collect their views and 
additional information. Professionals working with the child also submit reports and 

advice. A multi-agency assessment team meeting is held to agree draft plan. 

SEND panel assess draft plan to carry out quality assurance and ensure that plan 
meets legal requirements. Based on this panel decides whether or not to issue 

statutory EHC Plan.

Request for EHC assessment made to local authority team responsible for 0-25 
Special Educational Needs and Disability. This can be from a parent(s), young 

person, early years setting or education provider. 

Plan amended (if necessary), 
finalised and issued by SEND team.

Draft plan discussed at multi 
agency meeting.

Case allocated to assessment 
co-ordinator, and parent(s) or 

young person is notified.

Parent(s) or young person notified 
about decision and informed about 

their right to appeal.

Agreed draft plan is sent to parent(s) or 
young person for approval and to express 

a preference for an educational 
setting/personal budget. 

Parent(s) or young person notified 
about decision and informed about 

their right to appeal.
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